
 
 

2009 PERSONAL INCOME TAX RETURN CHECKLIST 
 
This checklist is designed to assist you in compiling the information necessary to prepare your 2009 personal tax return.  
Please return this completed form together with all relevant documentation to our office no later than April 9, 2010 so that we 
can prepare and E-File your return no later than 5:00 p.m. on April 30, 2010.  We cannot guarantee that returns received by our 
office after April 23, 2010  will be completed and filed by the deadline date.  It is imperative that you attend at our office no 
later than April 30th to sign your E-File Authorization Form.
 
 Name: _____________________________________  Email: ____________________________________ 

Address: _____________________________________   Fax: ____________________________________ 
 _____________________________________ 

Home Phone: _____________________________________
Work Phone: _____________________________________  SIN: ____________________________________ 

Cell Phone: _____________________________________ 

Date of Birth: ____________________________________
Marital Status: ____________________________________ 

 

Dependents:     Post Secondary 
Name Date of Birth SIN Income                         School Information 
__________________________________________________________________________________________________________ 
__________________________________________________________________________________________________________ 
__________________________________________________________________________________________________________ 
 
   Included   Details 
 
-  2008 NOTICE OF ASSESSMENT or REASSESSMENT       ________        ___________________________________ 
 
-  Copy of T1 for 2008 (new clients only)                                                 ________ ___________________________________ 
  Please enclose all original copies of slips and receipts and all supporting documentation for the following: 
 
Income: 
- Employment income - T4, T4A, T4PS ________ ____________________________________ 
- Retirement income - T4A(OAS), T4A(P), T4A, T4RIF, T4RSP ________ ____________________________________ 
- Investment income - T3, T5, T5013, T5008 ________ ____________________________________ 
- Other/Foreign income ________ ____________________________________ 
- Universal Child Care Benefit - RC62  ________ ____________________________________ 
- Employment Insurance - T4E  ________ ____________________________________ 
- Rental income/expenses* ________ ____________________________________ 
- Child support/Alimony amounts received ________ ____________________________________ 
- Capital Gains/Losses – Stocks/Mutual Funds/Real Estate/Other ________ ____________________________________         
 - Monthly statements  ________ ____________________________________ 
 - Annual trading summaries  ________ ____________________________________ 
 - Details of original cost and date purchased  ________ ____________________________________ 
- Income from self-employment - all revenues and expenses* ________ ____________________________________ 



Deductions/Credits  Included     Details 
- RRSP contributions - including Jan 1 – March 1, 2010 ________ ____________________________________         
- Employment expenses - including completed T2200*  ________ ____________________________________         
- Charitable donations  ________ ____________________________________         
- Medical expenses - including nursing home/in-home care ________ ____________________________________        
- Disability amount - including T2201 Disability Certificate ________ ____________________________________ 
- Tuition amounts paid - T2202  ________ ____________________________________         
- Details of repayments under Canada Student Loans Program ________ ____________________________________         
- Union or professional dues  ________ ____________________________________         
- Child care expenses - provide name, address & SIN of recipient ________ ____________________________________         
- Alimony/Child support - provide name & SIN of recipient  ________ ____________________________________         
- Public transit passes or receipts  ________ ____________________________________         
- Children’s fitness receipts  ________ ____________________________________         
- Property tax statements/Rent receipts  ________ ____________________________________        
- Interest & carrying charges on investments, etc  ________ ____________________________________         
- Adoption expenses  ________ ____________________________________         
- Moving expenses  ________ ____________________________________         
- Safety deposit box fees  ________ ____________________________________         
- NEW – Expenses eligible for The Home Renovations Tax Credit *   ________       ____________________________________   

                             Other  
- Details of quarterly instalments – 2009                                        ________ ____________________________________          
- Copy of dependent student’s tax return (if not completed by us)  ________ ____________________________________         
 - Student’s tuition transferred - T2202 (signed by student) ________ ____________________________________         
 - Student’s rental receipt or cancelled cheques   ________ ____________________________________         
(A deduction for student rent will not be included in the return without a copy of a receipt or cancelled cheques) 
 
Please initial your answer for each of the following: 
- CRA can provide our name, addresses and dates of birth to Elections Canada _____Yes _____No 
- Did you own or hold foreign property or investments at anytime during the 
   year with a total cost of more than $100,000 Cdn.   _____Yes _____No 

 * Please check our web-site for Rental/Business/Employment Expense forms, as well as various tax tips at 

www.ssl.on.ca 
 

Please note that the first instalment for the 2010 taxation year is due March 15, 2010. 
 
The last day for R.R.S.P. contributions applicable for the 2009 taxation year is March 2, 2010. 
 
In our continuing efforts to become environmentally friendly, we will not be delivering to you a copy of your entire return, instead, 
you will receive a summary of the return together with a copy of the business/rental schedules as applicable.  A full copy of the return 
is available in electronic format at your request. 
 
If you have any questions concerning the above information, please do not hesitate to contact Carol in the Newmarket office and 
Alison or Sharon in the Barrie office. 
 
  Yours very truly, 
 
  SMITH, SYKES, LEEPER & TUNSTALL LLP 
  CHARTERED ACCOUNTANTS. 
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